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IHopsinok, perjiaMeHTHPYIOIIMA BONIPOCHI 00MEHA /1eJI0BbIMH

nonapKaMn U 3HAKAMMU A€JI0BOI'0O FOCTel'[pI/II/IMCTBa
B MBOY «OOII Ne 18»

1. O01mue moJ10KeHU A

1.1. IlpaBmiia oOMeHa NIETOBBIMHM TOJApKaMH W 3HAKaMH JCJIIOBOTO TOCTCIIPUMMCTBA B
MBOY «OOlI Ne 18 »(nmanee — [IpaBuna) pa3paOoTaHbl B COOTBETCTBHUU C TIOJOXXCHHSIMHU
Koncturymmuun Poccuiickoit ®enepanuu, denepanbHoro 3akoHa oT 25.12.2008. Ne 273-03
O NpoTUBONEHCTBUU  KOPPYIUMU» W TPUHATBIMH B COOTBETCTBUM C HHUMH HHBIMHU
3aKOHOJATEIbHBIMU U JIOKATbHBIMU aKTaMHU.

1.2. TlpaBuiia ompenensitoT eAuHbIe IS Bcex pabotHukoB MBOY «OOILI Ne 18»
(manee — YupexxaeHue) TpeOOBaHUS K JAPEHUIO U MPUHSATHIO JACIOBBIX TOJAPKOB.

1.3. Yupexnenue mOAACpKUBACT KOPHOPATHUBHYIO KYJIbTYPY, B KOTOPOH JI€JIOBbBIE
MOJNapKH,  KOPHOpPAaTHBHOE  TOCTETIPUUMCTBO U MPEACTABUTEIBCKUE  MEPOIPHUSATHUS
paccMaTpuBalOTCSd TOJIBKO KaK HWHCTPYMEHT [JIsl YCTAHOBIIGHUS U MOJACpPaHUS JEJIOBBIX
OTHONICHHUH U KaK MPOSIBIIEHUE OOMICTIPUHSATON BEXIIMBOCTH B XO/I€ JCATCILHOCTH Y UPEKIACHHUS.

1.4. YVupexxneHne HUCXOOUT M3 TOTO, YTO JOJTOBPEMEHHBIE JEJIOBbIE€ OTHOIICHUS
OCHOBBIBAIOTCSl HAa JIOBEPUH M B3aUMHOM YBakeHHH. OTHOIIEHUS, TPU KOTOPBIX HApPYyIIAeTCs
3aKOH W TPUHIMIBI JE€JIOBON 3THUKH, BPEAAT PEIyTallMM YUpexkIEeHUS U YeCTHOMY MMEHH €ro
pabOTHUKOB, U HE MOTYT OOECIEYUTh YCTOWYUBOE IOJITOBPEMEHHOE Pa3BUTHE YUPEKICHUSI.
Takoro posa OTHOIIEHHS HE MOTYT OBITh TPUEMJIEMBI B ITPAKTUKE PAOOTHI YUpEKICHUSI.

1.5. JlefictBue IlpaBun pacnpocTpaHsercss Ha Bcex paOOTHHUKOB YUpEXICHHs, BHE
3aBHCUMOCTH OT YPOBHSI 3aHUMAaeMOM JOKHOCTH.

1.6. lannsie [IpaBuiia npecineayer cieayronue Heiu:

- obecrieyeHre €AMHOOOPA3HOTO TIOHMMAaHUS pOJM U MECTa JEJOBbIX IOJApKOB,
JIEJIOBOTO  TOCTENPUHUMCTBA, MPEACTABUTEIbCKUX MEpPONPUATHNH B  JIEJIOBOM  TpaKTUKE
Yupexnenus;

- OCYIIECTBJIICHUE YIPABJICHUECKON W XO3AMCTBEHHOW MESITEIBHOCTH YUpeKIACHUS
UCKITIOYUTENILHO Ha OCHOBE HAJICKAIIUX HOPM U MPABUII JAEIOBOTO MOBEICHUS, Oa3UPYIOMIHXCS
Ha MPUHOUIAX KayecTBa IMPEJOCTABICHUS YCIYr, 3aIlUThl KOHKYPEHIMH, HEAOMYIIECHUs
KOH(JINKTA HHTEPECOB;

- OIpeeNIeHne €AMHBIX U BCeX PAaOOTHUKOB YUpekJeHUs TpeOOBaHWM K TapeHUI0 U
OPUHITHIO JIEJIOBBIX TOJApKOB, K OpTraHM3allid W yYacCTHIO B MPEJICTaBUTEIbCKHUX
MEPONPUSITUSIX;

- MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0YMOTpEOIEHHEM B 001acTh
MOJIapKOB, IMPEICTaBUTENbCKUX Meponpustuil. Haubonee cepbe3HBIMU U3 TAKMX PHUCKOB
SIBJITFOTCSI  OTIACHOCTH TMOJAKYNA ¥ B3STOYHUYECTBO, HECHPABEIIMBOCTH 10 OTHOIICHHIO K
KOHTpareHTam, MPOTEKLNOHU3M BHYTPH Y UpeKICHUS.



2. TpedoBanus, npeabsBJsieMble K 1€J10BbIM MOapKaM
U 3HAKaM /1eJI0BOI0 rOCTENPUUMCTBA

2.1. PaboTHUKM YUpEeXKICHHS MOTYT IOJydaTh JIEJIOBbIC IOJApKH, 3HAKH JIEJIOBOTO
TOCTETIPUMMCTBAa TOJBKO Ha OQHUIMATIBHBIX MEPONPUATHSAX, NpPU YCIOBHUH, YTO 3TO
HE IPOTUBOPEUUT TPEOOBAHUSIM AHTUKOPPYIIIMOHHOIO 3aKOHOJATEIbCTBA U  HACTOSIIUM
IIpaBuam.

2.2.Ilojapku W ycinyru, HNOpPUHUMAaeMble WIM TNPEAOCTABISAEMBbIE YUPEKICHHUEM,
NepeaaoTCs U NPUHUMAIOTCS TOJIBKO OT MMEHHU YUpEeXKIEHHs B IIEJIOM, a HEe KaK MOAApPOK WM
nepeaya ero ot OTAEIbHOI0 pabOTHHKA.

2.3. JlenoBble OJApKH, KOTOPbIe PAOOTHUKU OT UMEHH YUPEKICHHUS MOTYT Iepe/iaBaTh
JPYTUM JIMIAaM WIA OIPUHUMATh OT JPYTUX JIMIl B CBSI3U CO CBOEW TPYIOBOM AEATEIBHOCTBIO, a
TaKXe TPEACTaBUTEIBCKUE PACXOABlI HAa JEJIOBOE T'OCTENPHUHMCTBO JOJDKHBI COOTBETCTBOBAThH
CJICAYIOIIUM KPUTEPHSIM:

- OBITh TPSAMO CBS3aHBI C YCTAaBHBIMU IIENISIMH JICATEIIBHOCTH YUpexXaAeHUus, JTudo
C MaMATHBIMU JIaTaMHU, I0OUIIESIMH, OOIIEHAIIMOHAILHBIMU IPa3JHUKaMH, HHBIMHU COOBITUSAMU;

- OBITH pa3yMHO OOOCHOBAaHHBIMH, COPA3MEPHBIMH U HE SBIATHCS MPEIMETAMHU POCKOIIIH;

- HE TPEACTaBIATh COOOH CKpBITOE BO3HArPaXJAEHUE 3a YCIYry, ACHCTBUE WU
0e3/1eficTBIe, TOMYCTUTELCTBO WIIM MOKPOBUTEIHCTBO, MPEIOCTABICHUE MPaB WIN IPUHSATHE
OIpENIENIEHHBIX PEIIeHHH, JINOO0 MONBITKY OKa3aTh BIUSHHUE Ha MOJIydaTelsl C UHOW HE3aKOHHOU
WY HeOTUYHOM 1IEIbIO;

- HE CcoO3/aBaTh M [oJy4yaTenss oO0sA3aTesbCTBA, CBSI3aHHBIE C €ro  CIIY)KEOHBIM
MOJIOKEHHUE WM MCTIOJIHEHUEM CITY>KEOHBIX (JIOJKHOCTHBIX) 00sI3aHHOCTEH;

- HE CO3[aBaTh PpENYTAllMOHHOIO PpHUCKAa M JEJIOBOr0 HMMHDKA YUpeKAeHus,
pabOTHUKOB M MHBIX JIMI B CIIydae PacKpbITHs HMHGOPMAIMM O COBEPUICHHBIX MOJapKax
Y TIOHECEHHBIX MPEJICTABUTENBCKUX PAacXo0/1ax;

-HE  TOPOTHBOPEYUTH  MNPUHLUIIAM W TPEOOBaHUSIM  AHTUKOPPYMIIMOHHOTO
3akoHoarenscTBa Poccuiickont denepanun, [TomoxxeHno 00 aHTUKOPPYIIIUOHHOM MOJTUTHKU B
VYupexxnenun, Konmekcy 53THKM U CIy)KEOHOTO TOBEACHUS pPAOOTHUKOB YUpPEXKICHHUS H
OOIIENPUHATEIM HOpMaM MOPaJIM U HPABCTBEHHOCTH.

2.4. JlenoBble MOAAPKHU, B TOM YHUCIIE B BUJE OKa3aHUS YCIYyT, 3HAKOB 0COO0T0 BHUMAHUS
U y4yacTHs B DAa3BJIEKATEIbHBIX W aHAIOTWYHBIX MEPONPUATUAX HE JIOJDKHBI CTABUTh
NPUHUMAIOIYIO CTOPOHY B 3aBUCHUMOE TOJO0XKEHUE, IPUBOJIUTh K BOSHUKHOBEHHIO KaKUX-ITHOO
BCTPEYHBIX 0053aTEILCTB CO CTOPOHBI MOJyUyaTessl UM OKa3blBaTh BIMSHUE Ha OOBEKTHUBHOCTD
€ro JEJIOBbIX CYXKICHUN U PELICHUMN.

2.5. CTouMOCTh M NEPUOJUYHOCTh AAPEHUS U TOITYYEHHUS JAEJIOBBIX IOJApKOB H/WIN
y4acTHs B TPEACTAaBUTEIBCKUX MEPONPUATHAX OJHOTO U TOTO K€ TPETHETO JIHIA JOJHKHBI
OIIpENIeNATHCS 1€I0BOM HEOOXOAUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe MoapkoB pabOTHUKU YUpPEKIECHUS TOJDKHBI CTPEMUTHCS UCIIOIb30BaTh
B MaKCHMAaJIbHO JIOITyCTUMOM KOJIMYECTBE CIIy4aeB CYBEHMPBI, IPEIMETHI U U3/AEIHsI, UMEIOLIHE
CHUMBOJIUKY Y YpEKICHUS.

2.7.Ilojapku M yCIyrm He JOJDKHBI CTaBUTh I10J COMHEHHME HMMHUIDK MM JEJIOBYIO
penyTanuo YUpexJIeHNus WK ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PA0OOTHUKOB Y4Ype:KIeHUsI PH 00MeHe 1eT0BbIMH
NMOJAPKAMH U 3HAKAMH /1€JI0BOI'0 rOCTENPUUMCTBA

3.1. PaGOTHHKH, TIPEACTABISII WHTEPECHI YUPEKIACHUS WU JEHCTBYS OT €ro MMCEHH,
JIOJDKHBI COOJIOAATh TPAaHUIIBl JOMYCTUMOIO MOBEIEHUS IpU OOMEHE JEJIOBBIMU MOJapKaMH H
NIPOSIBJIICHUH JIEJIOBOTO TOCTEITPHUMCTBA.

3.2. PabGoTHMKM Y4UpeXIeHHs BIpaBe IapUTh TPETbUM JHMIAM U IOJIydYaThb OT HHX
JIeJTOBBIE TTOJITAPKH, OPTaHU30BHIBATh M y4aCTBOBATh B MPEICTABUTEIHCKUX MEPOIPHUATHUSX, CCITH



3TO 3aKOHHO, O3THYHO U JENAeTcs HCKIIOUUTENIbHO B JEJIOBBIX LEJSAX, OIpeaeeHHBIX
Hactosmumu [IpaBunamu.

3.3.Ilpu m00BIX COMHEHHMSIX B TNPABOMEPHOCTH WM OSTHYHOCTH CBOUX JeHCTBUI
paboTHukH YupexnaeHus oO0sd3aHbl TOCTaBUTh B U3BECTHOCTh JUPEKTOpa YUpeKICHHS
U TIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKIE YeM JapuTh WK MOJIy4YaTh MOAAPKU WIM Y4aCTBOBAThH
B T€X WJIM UHBIX MPEICTaBUTEIbCKUX MEPOTIPUATHSIX.

3.4.1lpyu mony4eHHWH MAEJIOBOTO TMOAapKa WM 3HAKOB JIEJIOBOIO TOCTENIPHHMCTBA
paboTHuKH YupexaeHuss o0sf3aHbl NPUHUMATh MEpPhl IO HEAOMYIIEHUIO BO3MOXHOCTH
BO3HMKHOBEHUS KOH(IMKTa HHTEPECOB.

3.5. PaGotHukn VYupexaeHuss HE BIpaBE HKCIOIb30BaTh CIYy)KEOHOE TOJIOKEHUE
B JINYHBIX LEJISAX, BKIIOYAs NCIIOJIb30BAHNE UMYILIECTBA Y UPEKICHHSI, B TOM YHUCIIE:

- JUTsl TIOJTYYEHHUsI TTOAAPKOB, BO3HATPAXKICHUS U MHBIX BBITOJ AJISl ceOs JMYHO U IPYTHX
o B OOMEH Ha OKa3aHMe YUpexXICHHEM KaKuxX-THO0O YCIYr, OCYIIECTBJIECHHUS JHO0
HEOCYIIIECTBIICHUS  OMPEIEICHHBIX JEUCTBUH, Tiepeaaun HWHGOPMAIMH, COCTaBJISIONMIEH
KOMMEPYECKYIO TaliHY;

- JUTsl IOJTy4Y€HUS! MTO1apKOB, BO3HATPAXACHUS M UHBIX BBITOJ JJISl IUYHO U IPYTHUX JIUI] B
nporecce BEIACHHUS Jel YUpexAeHus, B TOM 4HCIe, KaKk [0, TaKk M I0CJIe IPOBEACHUS
MIEPETOBOPOB O 3aKIIOYECHUH TPaKJaHCKO-TIPABOBBIX IOTOBOPOB M MHBIX CIEINIOK.

3.6. PabGoTHuKkaM VYupexaeHuss HE PEKOMEHIYyeTCsl NpPUHUMAaTh WM IepelapuBaTh
MoJapKu JMOO YCIyrd B JIOOOM BHJIE OT TPETHUX JHMI[ B KadecTBE OarogapHOCTH
3a COBEPILEHHYIO YCIYT'y WIN JaHHBIA COBET.

3.7. He nomyckaercsa mnepedaBaTb W MNPUHUMATh MOJMAPKU OT YUPEXKIEHUS, €ro
pabOTHUKOB U IpeACTaBUTENEH B BUIE JCHEKHBIX CPEICTB, KAK HATMYHBIX, TAK U OC3HAINYHBIX,
HE3aBHCHMO OT BaJIIOTHI, a TakXe B (opMe aKI[uil, OMIMOHOB WM UHBIX JUKBUIHBIX LIEHHBIX
Oymar.

3.8. PaGotHuKM YupexIeHHsl JOJKHBI OKa3bIBaThCS OT MPEIJIOKCHHM, TOJYYCHHS
MOJJAPKOB, OIUIAThl UX PACXOAOB U T.II., KOTJa MM000HbIE AEWCTBUS MOTYT IOBJIUAThH MU CO3JaTh
BIIEYATJICHUE O BIIMSHUU Ha UCXOJ CIEJIKH, PE3yJNbTaT MPOBEACHUS TOPrOB, Ha MPUHUMAaEMbIE
VYupexxIeHuEeM peLIeHUs U T. 1.

3.9. AamuHuCcTpanus U pabOTHUKK Y UpEeXICHHs HE TPUEMITIOT Koppynmun. [lomapku He
JIOJDKHBI OBITh WCIOJB30BAHBI JJIS JTAUM/TIONyYEHHs] B3STOK WM KOPPYNLUU B JIOOBIX ee
MPOSIBICHUSX.

3.10. PaGoTHuk YupexaeHHs He BIpaBe MpeyiaraTb TPEThUM JIMIAaM WM IPUHUMATh OT
TaKOBBIX TOJAPKH, BBITUIATHI, KOMIICHCAIIUU W T.M. cTOMMOCTHIO cBbiie 3000 (Tpex ThicsS )
pyOJieit M He COBMECTUMBIE C 3aKOHHOM MPAKTUKOHM AENOBbIX OTHOIIeHWH. Ecnu paboTHuky
VYupexaeHus npeajaraiTcs 1mojao0Hble MOJapKH UK JA€HbIH, OH 0053aH HEMEAJIEHHO 00 3TOM
JUPEKTOPY YUpEKICHUS.

3.11. PaboTHUK YUpeKIAeHHS KOTOPOMY IPH BHIMOJHEHUH JOJDKHOCTHBIX O0S3aHHOCTEH
IpeUIaraloTcsl MOJApPKU WIIM MHOE BO3HArpa)<IeHUe Kak B MPSIMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpBIE CIIOCOOHBI MOBIUATH HA MOJATOTABIMBAaEMble W/WIM MPUHUMAEMbIE UM DPELICHUS WU
OKa3aThb BIMAHHUE HA €T0 AeiicTBre/0e3nelicTBIE, TOIDKEH:

- OTKa3aTbCcsd OT HUX O HEMEMJIEHHO YBEJOMWTH JUpeKTopa YupexnaeHus o ¢akre
IPEJIOKEHHS Mo/1apKa (BO3HArPaXIeHUs);

-0 BO3MOXKHOCTH HCKJIIOYUTH JaJbHEWUIINE KOHTAaKTHl C JHIOM, MPEIOKUBIINM
MOJApOK MM BO3HArpakJCHHUE, €CIIH TOJIBKO 3TO HE CBA3AHO CO CIYXeOHOM HE0OX0AUMOCTHIO;

- cyyae, €cClIM TMOJapOK WM BO3HAarpaXJACHHE He TMPEACTaBIsAETCS BO3MOMXHBIM
OTKJIOHUTh WJIM BO3BPAaTUTh, NEpeNaTb €ro C COOTBETCTBYIOILEH CIIy>)KEOHOH 3amuCcKOW JUis
OPUHATUS COOTBETCTBYIOUIMX MEp JTUPEKTOPY YUpexXJAeHUS U HOPOJOKUTH paboTy
B YCTaHOBJICHHOM B YUpEXIECHUH MOPSJIKE HAJ BOIPOCOM, C KOTOPBIM ObUIT CBSA3aH MOJAPOK WIH
BO3HArpaxacHue.

3.12.B cimyyae BO3HHKHOBEHUS KOH(IMKTA HMHTEPECOB WJIH  BO3MOXKHOCTH
BO3HUKHOBEHHS KOH(DJIMKTa HMHTEPECOB IpPHU TMOJYUYEHUH [EJIOBOTO IMOJapKa WM 3HAKOB



JIeIOBOTO TOCTEIIPUUMCTBA paOOTHHUK YUpexkKaAeHus: 00s3aH B TUCbMEHHON (hopMe YBEAOMUTH 00
9TOM OJIHO U3 JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IIPOTHUBOJAEHCTBHE KOPPYILUH, B
COOTBETCTBUH C MPOLEAYPOH pacKphIThsl KOH(IIMKTAa HHTEPECOB, yTBepkIeHHO! [TomoxenneM o
KOH()IMKTE UHTEPECOB, IPUHATHIM B Y UPEXKICHUU.

3.13. PaGoTHuKaM YupexIeHUs 3anperiacTcs:

- CAMOCTOATENIBHO TNPUHMMATh TNPEAJIOKEHHUs] OT OpraHM3alMid WIM TPeThbUX JIMIL
0 BPYYEHHUU JICTOBBIX MOAAPKOB M 00 OKa3aHUU 3HAKOB JIEJIOBOI'O TOCTEIIPHUMCTBA;

- IPUHUMAaTh 0€3 COIJIaCOBaHUS C AUPEKTOPOM YUpPEXAEHUS JIEI0Bble NOJAPKH U 3HAKU
JIEJIOBOTO TOCTENIPUUMMCTBA B XOJE MPOBENEHUS [EJIOBBIX IEPETOBOPOB, IPH 3aKIOYEHUU
JIOTOBOPOB, @ TAKXKE B MHBIX CIIy4asX, KOrja noJo0Hble JeHCTBUS MOTYT MOBIMATh UM CO3/aTh
BIICYATIIEHUE 00 WX BIUSHUU Ha IPUHUMAEMBIC PEIICHUS;

- IPUHUMATh JEJIOBbIE MOJAPKHU U 3HAKH JEJIOBOTO FOCTENPUMMCTBA B XOZ€ IMPOBEACHUS
TOPTOB M BO BpeMs MPSIMBIX IIEPETOBOPOB MPH 3aKITIOUECHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCUTb, TPeOOBATh, BBIHYKAATh OPraHU3ALUU WIN TPEThUX JHIl JapUTh UM JUOO MX
POICTBEHHUKAaM JIEJIOBbIE IOJApPKH W/WJIM OKa3blBaTb B HUX IIOJIb3Y 3HAKU JIEJIOBOTO
rOCTENPUUMCTBA;

- IPUHUMATh TMOAAPKU B BHJE HAJTMYHBIX, OC3HAJMYHBIX JECHEXKHBIX CPEICTB, LIEHHBIX
Oymar, IparoleHHbIX METalIOB.

3.14. YupexxneHre MOXKET TNPUHATh pelleHne 00 ydJacTUu B OJaroTBOPUTENBHBIX
MEpONPUATHSIX, HAPaBICHHBIX Ha CO3JaHME M YNpPOUeHHEe MMMDKAa YupexiaeHus. Ilpu atom
IUTaH ¥ OIOJKET YYacTHsl B JAHHBIX MEPOTIPUATHUAX YTBEPKIACTCA JUPEKTOPOM Y UPEKACHUS.

3.15.B ciy4ae OCyIIECTBJICHHS CIOHCOPCKUX, OJArOTBOPUTEIBHBIX IPOrPaMM
VYupexneHne JOHKHO MPEIBAPUTENBHO YAOCTOBEPUTHCA, YTO IIPENOCTaBIsAEMast Y UpexkKICHUEM
IIOMOIIb HE OYAET UCTOIb30BaHA B KOPPYNLUOHHBIX LEJISAX WIA UHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpu B3aUMOJEHCTBUU C JIMIIAMH, 3aHUMAIONIUMH JIOJDKHOCTH TOCYIapCTBEHHOU
(MyHMLIMIIAIBHOM)  CIIy’KOBI, CIIEAYeT PpYKOBOACTBOBATbCS HOPMaMH, pEryIUpPYIOIIUMU
ATUYECKHE HOPMBI U TpPaBUIIa CIYKEOHOTO MOBEACHHMS T'OCYAAPCTBEHHBIX (MYHHULUMAIBHBIX)
CITy’KaIlHX.

3.17. Heucnonnenue Hacrosmmx [IpaBuia MOXXET cTaTh OCHOBaHUEM JJIsl IPUMEHEHUS K
pabOTHUKY Mep IUCLMILIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U TPA’KAAHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOIATEIILCTBOM.

4. OdnacTh NpUMeEHEHHUs

4.1. Hacrosimue [IpaBuiia mojanexaT NPUMEHEHHIO BHE 3aBUCHUMOCTH OT TOTO, KaKHUM
00pa3oM IepenarTcs JCIIOBbIC MOJAPKH M 3HAKH JICJIOBOTO TOCTCIPUUMCTBA: HAMPSAMYIO HIIH
4yepes MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna siBASIOTCS 00s3aTEIbHBIMUA 711 BCEX PAOOTHUKOB YUPEKICHHS
B IIepUOJ] pabOTHI B YUpEKICHUH.
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